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Initial Meeting Checklist

Below you will find a checklist of things you may wish to consider covering in an initial 
meeting, or a partnership re-establishment meeting, between a GP and RACH.

	Task
	Completed
	Comments

	Establish the GP 
sign in/out processes
	|_|
	

	Orientation tour 
of the RACH
	|_|
	

	Fire and Emergency protocols
	|_|
	

	Workplace health 
and safety protocols
	|_|
	

	Incident management overview
	|_|
	

	Clinical team introductions
	|_|
	

	Discuss annual immunisation processes
	|_|
	

	Regular partnership meetings agreed 
to and arranged
	|_|
	

	Computer access protocols
	|_|
	

	Documentation expectations
	|_|
	

	Establish a communication plan
	|_|
	

	Confirm 
visiting days
	|_|
	

	Agree on ways 
of working 
	|_|
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